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____________________________________________________________________________
APPLICATION FOR EMPLOYMENT AS:  Director of Operations
CLOSING DATE FOR APPLICATION: Tuesday 12th July 2022, Midnight
PERSONAL DETAILS
____________________________________________________________________________
SURNAME (Block letters)

___________________________________________________________________________

FIRST NAMES (Block letters)

____________________________________________________________________________

ADDRESS (Block letters)

____________________________________________________________________________

TELEPHONE NUMBER

________________________________________________________________

EMAIL ADDRESS
________________________ __________________________

 EDUCATION
	SECONDARY EDUCATION
(Name and Address)

	DATES
	QUALIFICATIONS ACHIEVED
(State whether O Level, GCSE, 

A Level, Other - give details)

	
	
	


	FURTHER/HIGHER/TRAINING
(Name and Address)

	DATES
	QUALIFICATIONS ACHIEVED
(State Name and Level achieved)

	
	
	


EMPLOYMENT HISTORY (INCLUDING PRESENT EMPLOYER)

	EMPLOYER’S NAME & ADDRESS

	DATES
	POST HELD

	
	
	

	
	
	

	
	
	


Where did you hear about this opportunity? ………… …………………………….
State date you would be available for employment…… ……………………..
____________________________________________________________________________

Do you own a car?...............................................................................................................
____________________________________________________________________________

Please give the names and addresses of two referees whom we may approach, one  of whom  must be your current employer (or last employer if you are  not in work at present)
1.   ……………………….…..………….
   2.   ……………………...………………

      ……………………………………….             …………………………………………………

      ……………………..……………..…            …………………………….………….…...…

      ………………………………………              ………………………………………………..

      …………………………..…………                 ………………………………….…………….
WHY DO YOU WANT THIS JOB?

IMPORTANT

Please tell us what relevant skills and experience you have to be able to deliver in this role. Please give an example of how you meet the requirements for the following criteria against the main duties of the job. 

	Criteria
	Your Skills and experience in this Area.

	Experience 
· Holding a management role in the not-for-profit sector 

· Managing a team of 5+ people 

· Writing and winning fundraising bids 

· Managing grants and contracts 

· Reporting at a senior level 

· Managing a budget and following financial procedures 

· Stakeholder and partnership liaison 

· In fulfilling the role of Safeguarding Officer for an organisation

	

	Skills and Abilities
· Ability to lead the charity in the absence of the Chief Executive Officer 

· People management, including development, performance management and motivation 

· Financial management 

· Fluent in spoken and written English 

· Fully competent in MS Office (Outlook, Word, Excel) 

· Good level of numeracy and literacy 

· Ability to work to tight deadlines 

· Ability to manage and review staff performance


	

	Personal Qualities
· Strong communication skills 

· Empathetic and approachable 

· Strong customer focus 

· Self-motivated 

· Good team player and motivator 

· Integrity and sensitivity to disability issues 

· Able to liaise with 3rd parties 

· Able to work on own initiative 
· Resilience

	

	Other
· Full driving licence with regular access to a car (business-use insurance required) 

· It is a requirement of this role that the role holder can successfully pass a DBS check, at the enhanced level

	


ELIGIBILITY TO WORK IN THE UK


Do you need a work permit?      No 

                                                  

                                                  Yes                   I already have one.  Expiry  Date……………….


                                                  Yes                   But I don’t have one

____________________________________________________________________________

IMPORTANT INFORMATION
Criminal Convictions (Rehabilitation of Offenders Act)

You are required  to disclose any convictions that are current (not ‘spent’ under the Rehabilitation of Offenders Act 1974).  You may be required to disclose convictions that are ‘spent’ if the post you are applying for is exempt under the Act.

Have you ever been convicted of a criminal office or received a Police Caution? Yes           No 

If yes, please give full details in a separate document.  We will only take them into account if we consider them relevant to the post for which you have applied.

____________________________________________________________________________
____________________________________________________________________________

DECLARATION BY CANDIDATE
I declare that the information given is true to the best of my knowledge
NAME……………………………………………………………

DATE…………………………………….

____________________________________________________________________________

Please email your completed form to:  enquiries@sloughcvs.org.uk


















