	
	
	



29 Church Street – Main Room
BOOKING FORM
	Name of Organisation



	Address of Organisation




	Contact Name & Number / E-mail address





	Date and Time of Booking and Agreed Cost





	Block Booking (For use of the main hall on a regular basis, please specify)




	Invoice Details




	Public Liability Insurance

           I confirm I have attached a copy of the group’s Public Liability certificate


	Requests





Booking Notes
· On ARRIVAL please press the SCVS buzzer at 27 Church Street to collect the keys. Out of work hours, please contact SCVS to arrange access to keys. The entrance to the Main Room at 29 Church Street is at the back of the building (through the black gate).

· The meeting room chairs are stacked for your use along with the table. In the kitchen you will find facilities to make beverages, but please supply you own tea/coffee/milk etc.There is a projector and screen available but please bring your own laptop.

· Please leave the room as you find it, taking any rubbish from the site with you. Please ensure everyone has left the building on departure and return keys.

· There is no parking available on site.
29 Church Street, Slough, Berkshire, SL1 1PL 
29 Church Street is managed by Slough CVS
Tel: 01753 524176 E-mail: enquiries@sloughcvs.org.uk 
Slough Council for Voluntary Service (SCVS) is registered charity No. 1069086 and company limited by guarantee, registered in England No. 3523907.
It is a member of the National Association for Voluntary and Community Action and the National Council for Voluntary Organisations.
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